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We appreciate your feedback.

This script is updated regularly. Nevertheless, if you find out that the information is no longer up-to-
date or you have suggestions for improvement, we look forward to receiving an e-mail at work-
shop@ub.tum.de.

The current version of this script can always be found under the following link: https://media-
tum.ub.tum.de/1342402
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1 Content of the EndNote Introductory Course

The EndNote Introductory Course covers the following topics which are required for the EndNote
Advanced Course:

e Importing titles into EndNote (manual entry, import from the TUM online catalog, import from a
database, importing references to EndNote via the online search function)

e Basic knowledge of how to organize references into groups in EndNote and how to find refer-
ences in one's own library via the search function in EndNote

¢ Working with the Word add-in (inserting references into Word and formatting reference lists in a
chosen citation style)

The current lecture notes for the EndNote introductory course can be found here:

https://mediatum.ub.tum.de/node?id=1100719

2 Handling PDFs in EndNote

In EndNote, you can read and annotate PDFs. You can add comments to a PDF that you can later
search for using the search function in EndNote. You can also change the filenames of down-
loaded PDFs to descriptive names. In addition, EndNote provides a feature to search the web for
freely available full texts or to import PDFs already stored on your computer into EndNote.

2.1 Annotating PDFs

In the summary tab of the preview uFx

and edlt area, yOU can see If yOUf Evidence for spatial representation of object shape
reference is linked with a PDF file. by echolocating bats (Epfestous fuseus)

Use the button Open in the drop- Oiprsent f Kemrscioc, ooen Uneris, B G Provloce,

down menu to open the PDF file in a
new window. Here you can add
comments and highlights to your

PDF (Fig. 1).

PACS number(s). 4380 Ka, 43,801 [WWA Pages

Click on the comment symbol (1) to
open the bar with the editing func-
tions (2). Highlighted text passages,
underlined text, crossed out text
(Strikeout Text), and comments
(Sticky Note) that you make in End-
Note's PDF Reader will also be dis-
played when you open the docu-
ment in Adobe Acrobat Reader. If
you make further changes via Acrobat Reader, make sure to replace the existing linked file when
saving. Otherwise, a copy of the file is created which is not linked to the dataset in EndNote.

I INTRODUCTION haracteristics of the sounds produced by the ball, sech

wous bats use an ative mode of sound peroep.

Figure 1: PDF Viewer in EndNote

In the advanced search in EndNote, the search categories Any Field, Any Field + PDF notes, PDF,
and PDF-Notes provide both the possibility to search for your own comments and to search the
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PDF's full text. This only applies to PDF documents that are machine-readable. Scanned texts that
have not been edited with OCR recognition cannot be searched.

2.2 Importing PDF Folders

In EndNote, you can import an entire folder including subfolders containing PDFs. From the menu
choose File = Import - Folder. The Import Folder dialog box will open (Fig. 2). In the field Import
Folder, select the desired folder from your computer. In the Duplicates field, select how duplicates
should be handled.

Import Folder ? 2

You also have the option of including
subfolders and then have a Group Set Import Folder: | EEE
created for this folder. If your selected folder Loie Tt

contains subfolders, these are taken over as LleemeCepe il T

Custom Groups. Import Option: |PoF -]

Duplicates: IImport All vJ

After importing - if you have selected this op-
tion - the imported folder will be displayed as I
a Group Set in the navigation of your local li-
brary. Otherwise, the PDFs will appear in the
Imported References folder.

Figure 2: Dialog box for the PDF import

You may notice that EndNote does not import the correct title data for all PDFs when importing.

EndNote first searches the PDF for a DOI and researches the corresponding title data on the Inter-
net. However, if the PDF does not contain a DOI or is a scanned PDF and not machine-readable,
EndNote uses the document's metadata. In many cases, only the name of the file is available here
(see Fig. 3).

Imported References

Author Year Title Rating Journa Last Upd Reference T..
<12_14_de pdf= 22022021 Journal Arti...
<eth-47135-01 pdf= 22022021 Journal Arti.
<eth-48342-01 pdf= 22022021 Journal Arti.
<j14-h1-auf-3 pdfi- 22022021 Journal Arti_.

Figure 3: List of imported PDF titles

In this case, subsequent editing of the data is required. If you know the DOI of the article, enter it
into the corresponding field and select the function Find Reference Updates in the References
menu. If no DOI is known, manually enter the author, title and year into the corresponding fields
and select the function Find Reference Updates.

For all datasets, check if the retrieved information is correct - even for those which EndNote added
automatically.
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2.3 Auto Import Folder

TUTI

In addition to manually importing PDFs or folders of PDFs, you can also specify a folder from which
new PDFs are to be automatically imported into EndNote; i.e. each time you open EndNote, the
program checks to see if new PDFs have been added to the selected folder and then automatically

imports them.

To set this up, go to Preferences in the Edit menu and then to the item PDF Handling. There you
can specify a folder in the section PDF Auto Import Folder, from which PDFs are automatically im-

ported (Fig. 4)

If there are subfolders in the selected folder, the PDFs (unlike a normal import) cannot be imported
from these subfolders.

EndMote Preferenc 5

Change Case
Display Fields
Diplay Font
Duplicates

Find Full Text
Felder Locations
Fermatting
Libraries

POF Handling
Read / Unread
Rreference Types
Sorting

Spell Check
Syne

Ternporary Citations
Terrn Lists

URLs & Links

Endhcte Defauts

Figure 4: Setting up Auto Import Folder

PDF Aute Renaming Optons

(#) Dont Rename

O Auther

O Muther +
O Author =

) Tt

(O Custom

= foar = Tide
Titke

Year

Mobe: Flenames may be up to 50 characien kong

Rasvert Pl

POF Auto Impeet Folder

] Enasbie sutomatic mparting

|: Users\Miarbeter Documerts' BA

oK

2.4 Renaming PDF Attachments

Often, PDF documents that you download from databases have cryptic, not very descriptive
names. EndNote allows you to rename them according to a scheme you specify.

It could be, for instance, the scheme Author - Year - Title. You can set this up in the menu Edit 2

Preferences 2 PDF Handling 2 PDF Auto Renaming Options (Fig. 5).
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EndMote Preferences 4
Change Case
Display Fields PDF Aute Renaming Optiors
Display Font (@) Don't Rename
Duplicates -
Find Full Text O Aughar + Year + Tole
Folder Locations O Author » Tele
Formatiing O Author = Year
Libradies
b
PDF Handling - e
Resd / Unresd L Custom
Reference Types
Sorting
Spell Chack
Syne Hote: Flerumes miy b up to 50 charactens long
Tempaorary Citations
Term Lists
URLs & Links POF Auto Impast Folder
[ Enable autematic importing
[ \Uisers\Mearbeter Documents BA [[Setect Fokder
[Encbiote Defaults Rivert Panel 0K Hbbrechen bermehmen

Figure 5: Renaming PDF attachments

2.5 Find Full Texts

With the command Find Full Text in the References menu, EndNote automatically searches for
freely available full texts. This function can also be found in the context menu (right-click, Fig. 6).

Select all references which are to be included in the full-text search. EndNote can search for a
maximum of 150 titles.

. Copy b 022021 houmal Arti

Fired Fudll et

Fnd Refesmnur Updatn
% abetract Aty W SR, 0 - (- <t OS05. 2010
PANDFULLTEXT & | B N (G Fr., = = = = SELOELP00 T

SSHARED BY OTHERS | & U @00 - - - - -

E SEARCH ) i vae e Ercprlope

05052080

Allen, Ghorid. 2004 Bale Beclogry, behanaod, and Tolldons

L Archeeos Pro- 1999 Pecleminary Site Report of the Oriental 02052000 Wb Fage

Figure 6: Starting the Find Full Text search

In order to always save a copy of the file in the EndNote Library, choose Preferences from the Edit
menu. Under the item URLs and Links, check the box Copy new file attachments to the default file
attachment folder and create a relative link. Now, even if you move the original files to where End-
Note would not find them, you still have the data at hand.
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To avoid having to re-run the Find Full Text search every time you add new references to your li-
brary, you can automate this. Select Edit = Preferences - Find Full Text and check the box Auto-
matically invoke Find Full Text on newly imported references (see Fig. 7).

In order to be able to use the function Find Full Text to retrieve full texts licensed by TUM, go to the
item OpenURL Path in the menu Edit = Preferences - Find Full Text and enter this URL:
http://sfx.bib-bvb.de/sfx_tum (Fig. 7).

' B
EndNote Preferences S
Change C.ase The Find Full Text feature uses several technologies to maximize the
Display Fields chances that EndNote will find all available PDFs. Use this screen to
Display Fonts control these full text search options:
Duplicates [¥] Web of Science Full Text Links
Find Full Text -
Folder Locations |¥| DOI (Digital Object Identifier)
Formatting [¥] PubMed LinkOut (U.S. National Library of Medicine)
Libraries
PDF Handling || OpenURL
Read / Unread
ey e OpenURL Path: _ hitp://sfx bib-bvb de/sbx_tum
Reference Types
Sorting Authenticate with:
Spell Check
Sync URL: https://eaccess.ub tum.de/login
Tempo.rary Citations Examples: https://login.ezproxy library myuniversity edu/login
Term Lists http://auth universityname .edu/authentication
URLs & Links
[] Automatically invoke Find Full Text on newly-imported references
EndNote Defautts | |  Revert Panel OK | [ Abrechen | | Ubemehmer
. A

Figure 7: Enter the OpenURL Path

If you are not logged into the campus network or use a VPN client, add the URL
https://eaccess.ub.tum.de/login under the heading Authenticate with. This allows you to search out-
side the campus network for full texts licensed by TUM.

In this case, when you call up the Find Full Text function, you will first be directed to the TUM's
eAccess Log-in page. Here, authenticate yourself with your TUM ID (TUM e-mail address + pass-
word), click on Log-in and then Continue.

Note that you will not be able to find all the licensed electronic full texts available at the TUM. If the
Find Full Text search does not yield any results, it makes sense to do an additional search in the
licensed databases at TUM (access via DBIS). If you search for licensed full texts, you may also
experience longer search times.
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If you want to cancel the full-text search, click on the status Searching under the item Find Full
Text in the navigation (Fig 8). Pause or cancel the search.

Full texts in EndNote Web / Online

Full texts can either be saved directly in End-

Note Web or added and synchronized with “ FIND FULL TEXT
other devices via the synchronization feature. Searching...
Found PDF

[@ Not found

Pause finding full text
While you can share your references via
EndNote Web with other EndNote Web us-
ers, this is not possible for full texts up to and Figure 8: Pausing or cancelling full-text search
including version X7.1. Only version X7.2 of-

fers this option.

Cancel finding full text

3 Organizing and Finding References in EndNote

What options do you have for sorting your references in EndNote?

Decide what information you want to see displayed in which order in the content window. Arrange
your references in Custom, Combo and Smart Groups. Rate your references and keep track of
how much of it you have already read and have yet to read.

Use keywords to find titles on a topic quickly, and keep your data consistent using term lists and
search for duplicates.

3.1 Displayed Columns

By left-clicking on one of the column headers (Author, Title, etc.), your entries are sorted alphabeti-
cally or by size. The order of the columns can easily be changed by drag and drop (Fig. 9).

Austhor Ve itho Rating oust e ast Upd Referenco Type I

All References U

2005 Leaf-nosed bat * * Encydop. 21082019 Encydopedia
Aguiera Mcala, N Mor 2020 Fole of scavengers in providing non material contributh Ecologic 18.09.2020  Joumnal Articke
Rizpurua, O. Alberdi A 2016 Fishing Techeagque of Long Fingered Bats Was Develope Plos One 18092020  Journal Articke
Allen, Glover M 2004 Bats: biology. behavior, and folidore 21082019 Book
Amnett E B Hein C D. 2013 Evaluating the Effectiveness of an Ultrasonic Acoustic De PLoS One 20 Journal Article
Awila Floses, R Medeltin., 2004 Ecological taxonoenic. and physiclogical correlates of ca sourmal Joumnal Articke
Bat Conservation Inteen 2008 Ba1 Consenvation International 21082019  Web Page
Binfiekd, Peter 2008 At PLOS ONE we're batty about bats PloS: Pu 9 Blog
8sd, C D, Emery, N1 2005 insightful problern solving and creative tool modificatio, * & Proceedi Journal Asticle
Blanco, G; Coavas, L A 2019 A shot in the darke Sport hunting of dedining corvids pr Joumal f 18052020  Joumnal Article

Figure 9: Sorting and moving columns
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By right-clicking on a column header, you choose which information should or should not be
displayed (Fig. 10).

3.2 Rating & Read/Unread Status Read/Unread Status
Author

Year

Title

In the Rating field, you rate your references using a 5-star system.
You can also specifically search for references with a certain rat-
ing. In addition, you can use your rating as a criterion for a new
Smart Group.

LSS A

lournal/Secondary Title
Date

<,

Rating

Record Mumber

To keep track of which reference you have already read and which
you have not, EndNote offers the Read/Unread category. Unread Samrmam Swlian
references have a small gray dot in the Read/Unread category, T
ones already read are displayed with a small dot with a tick.

Reference Type

Figure 10: Displayed Columns

3.3 Groups

EndNote makes it possible to subdivide the data into groups and differentiates between Custom
Groups, Smart Groups and Combined Groups (see Fig. 11). You manually assign datasets to Cus-
tom Groups. The Smart Groups are based on a search query you have created and are updated
automatically. The Combined Groups (From Groups) combine the titles of several Custom and
Smart Groups. They, too, are updated automatically. Content-related groups can be bundled into
Group Sets. Group Sets are headlines that bundle several groups, they themselves contain no ref-
erences.

v MY GROUPS

Vv Avian Intelligence

@ Avian Cognition

Custom Group & Corvids c c
) reate Group
Combo Group/ @ Corvids & Parrots
From Group Create Smart Group...
@ Parrots
Create From Groups...
Vv Bats Create Group Set
& Chiroptera 7 Rename Group Set
B Echolocation Delete Group Set
@ Echolocatigf OR ...
Smart Group @& Sonar

Figure 11: The different Groups in EndNote
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3.3.1 Group Sets

To create a Group Set:

1. From the Groups menu, select the command Create Group Set.
2. Assign a name to the new Group Set.

3.3.2 Custom Groups

To create a Custom Group:

1. Right-click on the Group Set in which you want to create the Custom Group.
2. Open the context menu and select Create Group.
3. Assign a name to the new Custom Group.

To include data into a Custom Group:

1. Select the datasets in the overview.
2. Drag and drop the datasets into the desired group or select the desired datasets, then go to
Add References To in the context menu and select the desired Custom Group.

3.3.3 Smart Groups

To create a Smart Group:

Right-click on the Group Set in which the Smart Group is to be created.

Open the context menu and select the command Create Smart Group.

Assign a name to the new Smart Group.

In the opened search mask, enter your search strategy for the Smart Group and click the Cre-
ate button. Here you can combine any criteria; including Keywords, Rating, Year, etc.

e A

3.3.4 Combined Groups

To create a Combined Group:

Right-click on the Group Set in which you want to create the Combined Group.

Open the context menu and select the command Create From Groups.

Assign a name to the new Combined Group.

Indicate from which Custom and/or Smart Groups you want to combine titles in your new Com-
bined Group.

5. If you want to change the search query for the Smart Group again, click on the Smart Group
and select Edit Group in the context menu.

oD R

CAUTION

A dataset can belong to several groups, but it is still saved only once in the database. If a dataset
is removed from the Custom Group, it will not be entirely deleted from the EndNote Library but only
from the Custom Group.
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On the other hand, if you delete a title from a Smart Group or a Combined Group, it will be entirely
deleted from the library without any prior warning! Until you close EndNote, you will find the deleted
records in the Trash folder.

How do | know which groups a reference is assigned to?

Select the respective reference and choose Reference Summary from the context menu. All
groups assigned to this reference are displayed. There is no distinction between Custom and
Smart Groups.

3.4 Keywords

In order to have your literature on a certain topic quickly at hand, it makes sense to assign descrip-
tive terms - so-called Keywords. You can search EndNote for these Keywords, so you find your ref-
erences even if the topic is named differently in the title or does not appear in the title at all. You
can use them as criteria for Smart Groups and create corresponding bibliographies.

You can assign multiple keywords to a dataset. Enter the keywords in the Keyword field, each one
in a new line. EndNote collects all keywords in a Term List. With the Term List, you always have a
good overview of which keywords you have already used.

The Term List can be opened with the key combination Ctrl + 1 if the cursor is in the keyword field,
or via the menu Library -2 Open Term Lists - Keywords Term List.

3.5 Term Lists

EndNote automatically maintains lists for the fields Author, Journal and Keyword. In other words,
every item entered in this field is saved in the corresponding list. This serves to standardize terms.
For instance, it is quite common that an author whose works are imported from different databases
is named differently. Sometimes the first name is written out in full, other times only the initials are
given. With the Term Lists you ensure that an author from whom you quote several works is al-
ways named the same way in your reference list.

Term Lists are created automatically with the first entry (in the program you will recognize a new
entry by the red font color). You can also create them yourself or import ready-made Term Lists
from EndNote. Especially in the case of journals' term lists, it is worth importing ready-made lists
from EndNote, as different versions of abbreviations for individual journal titles are stored here
(Fig. 12). EndNote supplies lists for various areas of studies, they are stored in the folder Terms
Lists.

12 /42



University Library
Technical University of Munich

Term Lists R
Terms | Ligts
13565 Journals in the Journals List:
Full Journal Abbreviation 1 Abbreviation 2
A Pediatria Pediatria (Rio) Pediatria (Rio)
AM.A, American Journal of Dise...  AMA Am. 1. Dis. Child, AMA Am ] Dis Child
AM. A, Archives of Dermatology ... AMA Arch. Derm. Syphilol. AMA Arch Derm Syphilol
AM.A, Archives of Dermatology AMA Arch. Derm, AMA Arch Derm
AM.A, Archives of General Psyc... AMA Arch, Gen. Psychiatry AMA Arch Gen Psychiatry
AM.A, Archives of Industrial He...  AMA Arch. Ind. Health AMA Arch Ind Health
AM.A, Archives of Industrial Hy... AMA Arch. Ind. Hyg. Occup. Med.  AMA Arch Ind Hyg Occup Med
AM.A, Archives of Internal Medi...  AMA Arch. Intern. Med. AMA Arch Intern Med
AM.A, Archives of Neurology an...  AMA Arch. Neurol, Psychiatry AMA Arch Neurol Psychiatry
AM. A, Archives of Neurclogy AMA Arch. Neural. AMA Arch Neurol
AM. A, Archives of Ophthalmology  AMA Arch. Ophthalmael. AMA Arch Ophthalmol
AM.A, Archives of Otolaryngology  AMA Arch. Otolaryngol. AMA Arch Otolaryngol
AM.A, Archives of Pathology AMA Arch. Pathol. AMA Arch Pathol
A.M. A, Archives of Surgery AMA Arch. Surg. AMA Arch Surg
A.M.A. Journal of Diseases of Ch... AMA J. Dis. Child. AMA ] Dis Child
AACN Advanced Critical Care AACN Adv, Crit, Care AACN Adv Crit Care
AACN Clinical Issues in Critical Ca... AACN Clin, Issues Crit, Care Murs,  AACN Clin Issues Crit Care Nurs
AACN Clinical Issues AACN Clin, Issues AACN Clin Issues
AADE Editors' Journal AADE Ed. 1. AADEEd ]
4 1 +
Hint: Hold the Ctrl key to select multiple terms

Figure 12: Journals Term List in EndNote

Via the menu Library = Open Term Lists, the individual Term Lists can be opened. The tab Terms
shows you all terms contained in the Term List. In the tab Lists, you can switch between the lists
and import or export your Term Lists.

For journals: If you have already collected journals in your EndNote Library, first delete all titles in
the Terms tab. Then import the desired lists in the Lists tab and complete the imported list with
your existing terms via the Update List button.

3.6 How Does EndNote Deal with Duplicates?

In the EndNote Preferences, you specify whether and how EndNote checks your library for dupli-
cates. To do this, go to the menu Edit = Preferences -2 Duplicates. Decide which fields should be
considered in the duplicate check and how to deal with found duplicates.

From now on, EndNote will check the imported references for existing entries in the open library.

Datasets which are added to the library via direct import are not checked. If you wish to check all
datasets in your library for duplicates, select the command Find Duplicates in the References
menu.

3.7 Finding Retracted Articles

From version 20.2 onwards, EndNote offers the function "Retractions". Every time EndNote is
opened or closed it will automatically check whether articles have been retracted. EndNote checks
journal articles by their DOI or PubMed ID. In addition, the EndNote Library must be connected to
an online account (for more see Chapter 7). If you have deactivated automatic synchronization,
this does not stop EndNote from searching for retracted articles. The articles are checked against
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the Retraction Watch Database. Only if the articles are listed there as retracted will EndNote recog-
nize that they have been retracted.

The retracted articles are displayed in the navigation in the "Retractions" folder (see Fig. 13.). If
you select a reference, a warning note "Retracted publication” highlighted in gray is displayed in
the summary tab on the right. Clicking on this warning note displays further information as to why
the article was retracted.

rary Tools Window Help

Retractions

B .., 2020 #1.. Summary Edit PDF X
- Advanced search i. Retracted publication v
S . This publication is indexed by Retraction Watch and has been
L Recently Added Retractions DID 5] @ retracted for the following reasons:
B unfiled 2 1 Reference - Concerns/lssues About Data
. - Concerns/lssues About Results
W Trash
Author Year Title Rating Joun Read more
v MY GROUPS
- 020 0 9 and potential global morta a
 Paleontology + Attach file
(= Studies 36
(VEariiy Sl 3 COVID-19 and potential global mortality -
Revisited
V. Grech
Early Hum Dev 2020 Vol. 144 Pages 105054
Accession Number: 32387001 PMCID: PMC7192067
&\ Chiroptera DOI: 10.1016/j.earlhumdev.2020.105054

Figure 13: Retraced Articles in EndNote

3.8 Searching within EndNote

In EndNote, you have two options to search within your references, the simple search and the ad-
vanced search.

3.8.1 Simple search & Advanced search

The Simple search is shown above the content area. The Advanced search can be opened via the
Advanced search button (Fig. 14), via the Library menu or via the shortcut Ctrl + F.

File Edit References Groups Library Tools Window Help

Find Full Text

nc Configuration

E All References 95 Advanced search

Figure 14: Search options in EndNote

The Simple search searches all fields in the library, including PDF full text and PDF comments.
The term you are looking for is highlighted in color in the hit list. Enter one or more terms and press
the Enter key. If you enter several terms, they are connected with AND. This search is useful for
fast, general searches.
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The Advanced search performs special searches. There are multiple search boxes that you can
use to search through specific fields, such as Author, Title, Keyword, etc. These search boxes can
be combined with AND, OR, or NOT. Via the drop-down menu in the field Contains you can deter-
mine more exactly how the entered term shall appear in the searched field. (Fig. 15) You can add
more search boxes via the + button to the right of the search slot. Again, a search in the entire li-
brary including full texts and PDF comments is possible.

‘Author V| Contains v | |
o~ e g Mﬁ | ]

‘And V‘ ‘Title “" Is less than ‘ ‘

Is less than or equal to
Is greater than Simple search Search options v

Is greater than or equal to
Field begins with

All References Field ends with & @
190 References

Word begins with

Figure 15: Search fields in EndNote

3.8.2 Saving Searches or Converting Them into Smart Groups

You can save these searches via the Search options button or convert them into a Smart Group.

3.8.3 Searching Multiple EndNote Libraries

When you conduct searches within EndNote, only the currently opened library is searched.

The only way to perform a search across multiple EndNote libraries is through the Insert Citations
feature in Word. If you have installed the EndNote plug-in for Word CWYW (Cite while you write),
use this feature to search for sources as you write. This feature searches across all opened End-
Note libraries on your computer. The status bar of the search window shows the EndNote Library
in which the title you are looking for is stored (Fig. 16).
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EndMote 20 Find & Insert My References x
Author Year  Title
Waterho... 2000  An Eocene Fossil Mousebird: From the London Clay Formation at Walton-on-the-MNaze, Essex, England
Teeling 2005 A molecular phylogeny for bats iluminates biogeography and the fossil record
Sullivan 1998  Fossl squamata from the San-Jose formation, early eocene, San-Juan Basin, New-Mexico
Smith 2007  High bat {Chiroptera) diversity in the Early Eocene of India
1998  Eocene fossis
Reference Type: Unpublished Work
Record Number: 45
Author: Waterhouse, D. M,
Year: 2000
Title of Work:  An Eocene Fossil Mousebird: From the London Clay Formation at Walton-on-the-Maze, Essex, England
Institution: University of Bristol, Department of Earth Sciences
Type of Work:  Unpublished B5c Thesis
Insert | hé Cancel Help
Library: sample_library_x5 (2).enl 5 items in list

Figure 16: Searching across libraries via the Insert Citation feature in Word

4 Citing with EndNote’s Word Add-In CWYW (Cite While
You Write)

With the EndNote Word add-in, reference information can be quickly and easily inserted into the text.
When entering the first reference into your text, EndNote automatically creates the reference list. As
you work on your text, it will be constantly updated and supplemented in the chosen citation style.

4.1 Inserting Citations

1. Start Microsoft Word and open a nhew document.

N

In Word,

open the EndNote commands in the EndNote 20 menu.

3. Place your cursor where you want to insert a citation in the text and select Insert Citation (Fig.

17).

4. Enter one or more search terms (e.g. the author, a keyword, or a term from the title of the
source you want to cite) in the opening search window and click the Find button. All references
that meet your search criteria will be displayed. This feature searches in all opened EndNote
libraries. This is the only way to search for your references across libraries. If you want to dis-
play all the references you have saved in your EndNote Library, insert a * in the search field.

5. Select the reference(s) you wish to insert in the text and click the Insert button.
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6. EndNote inserts the reference(s) in your document and creates the corresponding entry in the
reference list in the selected style (Output Style). CWYW is also available for the Open Office
Writer in Windows, as well as for Apple Pages.

Datei Start Einfiigen Entwurf Layout Verweise Sendungen Uberpriifen Ansicht EndMote X8

79 @ Goto EndMote Style: APAGth - ﬁ:& Categorize References = Export to EndMote -

I Q IF'}‘ Edit & Manage Citation(s) l_E,' Update Citations and Bibliography Instant Formatting is Off ~ EPre‘Ferences
nsert
Citation = E}%.Edit Library Reference(s) -E'H Convert Citations and Bibliography = GHeIp

Citations | Bibliography A | Tools

Figure 17: EndNote Menu in Word

4.2 Adding Footnotes

If you want to use a footnote style, first set a footnote using the Word feature Insert footnote in the
References menu. Select your reference, as described in Section 4.1., 2-6.

4.3 Adding Page References

The button Edit & Manage Citation(s) adds additional information such as pages for the cited
source. If you were to include this information by hand in the reference within the text, EndNote
would overwrite your additions during the next update of the document, as the in-text reference is a
field function that is automatically matched to the EndNote Library.

4.4 Formatting Reference Lists - Changing Citation Styles

As soon as you insert the first reference into your text via the EndNote Word add-in, EndNote auto-
matically creates a reference list at the end of the text document that is constantly updated.

Use the Style drop-down menu to select the desired citation style. Here you can see the most com-
monly used citation styles. With the button Select another style you can choose from all citation
styles installed in EndNote. In addition to the citation styles installed in EndNote, there are many
more styles to add via the EndNote website.

To add a new citation style, save the new style in the Styles folder (on Windows: C:\Program Files
(x86)\EndNote 20\Styles).

Use the button Bibliography (also Configure Bibliography or Bibliography Settings) to determine the
layout and heading of the reference list.

4.5 Grouping Reference Lists
Reference lists are usually sorted alphabetically or in the order of appearance. Sometimes, how-

ever, it is useful to display some of the sources separately from the others - e.g. internet sources
separately from the rest of the cited literature or separated into primary and secondary literature.
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To do this, you can use the Categorize References function in the Word add-In (see Fig. 18). Cre-
ate the required categories using Configure Categories.

H S

Datei Start Einfligen Entwurf Layout Verweise Sendungen Uberpriifen Ansicht Entwicklertools

|,, 1 EM, Go to EndMate Style: | APAGth - @ Categorize References = I Export to EndMote ~
1 Q E‘}‘ Edit 8 Manage Citation(s) LE,' Update Citations and Bibliography Group References by Custom Categories atcher
nsert —
Thelfem= Ex:a Edit Library Reference(s) |Z_'1-'\ Convert Citations and Eibliography = Configure Categories...
Citations Biblioaraohv 5 T roup

Figure 18: Creating Categories in Word

The categories (Category Headings) Primary Sources and Secondary Sources are already added.
Use +Category Headings to create new categories (see Fig. 19). Drag and drop the references
from the All References in Bibliography into the desired category. An automatic assignment e.g. via
Custom or Smart Groups is not possible.

r =
EndMote X9 Configure Categories |._§3
Category Headings Search References v Find
-

References Author Year Title Reference Type Category

& F‘.eﬁarer?oe; n Ii::llogr. -+ (10 Diano 2006  Ghrelin controls hippocampal spi...  Journal Artide

Uncategonzir References (10) Dietrich 2012  AgRP neurons regulate develop...  Journal Artide
Category Headings Edija 2011 Assembly and Manipulation of R....  Journal Artide

= Primary Sources @ Essiambre 2006 Electronic predistortion and fiber...  Journal Article

= Secondary Sources © Luo 2014  Biochemistry Synthesis on a Cyb...  Journal Artide
Maglia 2013 Densification and properties of b...  Journal Article

"Mansel 2011 Small Molecule Activation by Ura...  Journal Artide

Rant 2007 Switchable DNA interfaces for th... Journal Artide
Rausch..., 2015 Frontostriatal Gating of Tinnitus ... Journal Artice
Rempfler 2015 Reconstructing cerebrovascular ... Journal Artide
4 m | 3
Reference Type:  Journal Article -
Author: Diano, Sabrina i
Farr, Susan A. A
Benoit, Stephen C. -
McMay, Ewan C.

da Silva, Ivaldo

Harvath, Balazs

Gaskin, F. Spencer

Monaka, Maoko

Jaeger, Laura B,

Banks, William A.

Morley, John E. i

OK ][ Cancel ][ Help

Library: mediaTUM_export_Test 10 items in list

Figure 19: Creating new categories and assigning literature
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4.6 Changing EndNote Style Sheets in Word

While the content of the reference list is determined by the citation style, the formatting is mostly
defined by the style sheets. Once you have inserted the first source into your text using EndNote's
Word add-in, you will find two additional style sheets in Word (see Fig. 20); the sheet EndNote Bib-
liography for entries in the reference list and EndNote Bibliography Title for the title of the reference
list.

You can use the small drop-down menu next to the name of the sheet to change this style sheet
(see Fig. 20).

Endblote Aufbaukurs_Skript CD_2017 10 16 - Woed £l — O
Selil Einfugen | Entwrt | Layout | Yenwerse | Sendungen erprufen | Ansicht | Entwicklertools | Add-Ins | EndMNo ewuns Anmelden C_;_ Freigeben
ol P — = i— R — £ Suchen =
. . . - | A i ey a
[ TUM Neue - |11 A a Aa =ri=c e == AT paBbCel o AGBBC 1. AaBB(
Einfigen . F K U-axw.x A-¥-A- BE===1=- &H-0. || Abschnit. Aufriblung Aufshiun. =] | AN
Dwitchenablage & Schriftan F) Abiatz [ Farmatuorlagen @ Bearbeilen -,
L PR T RIS RIS PRIRY RS RN TR SNIRN TS RS IR RN IS « KRS [ [_ t | - X
: . . . Ar Or y
'-éle Layout und Uberschnft der Literaturliste. ormatvoriagen
EndNote Bibliography Ta
EndNate Bibliagraghy Title [*]
EndMote Bibliography Title aktualisieren, um der Auswahl zu entsprechen
| Alles markieren; [Keine Daten)
N Alles entfemen: (Keine Daten)
- Endiote Bibliography Title |oschen...
| Zurm Formatvorlagenkatalog hinzufdgen
] Righlight A
: 4.5 Literaturverzeichnisse in Word formatieren Finueistent i
- Hyperlink a
- Wahrend das Literaturverzelchnis inhaltlich vom Zitationastil bestimmt wird, wird die | Inhaltsverzeichnis L.
N Ober die Formatvoriagen definiert. Sobald Sie mit EndNotes Word-Add-In die erste Inhaltsverzeichinisiberschrift T
Quellenangabe in Ihren Text eingefugt haben, finden Sie in Word zwei zusatzliche For | Intensive Hervorhebung a
- (s. Abb. o), die Vorlage Endiote Bibliography fur die Eintrage im Literaturverzeichni | intensiver verwels a
- EndNote Bibliography Title fur die Uberschnft des Literaturverzeichnisses. | Inbensives Tilal £a
B i E L R p———— 71 T B P e (TTRR LI T ] Verknupfte Formatwarlagen deaktmeren
- M| | | Optionen..,
M N T R

Figure 20: EndNote style sheets in Word

The style sheet lets you adjust the font and font size, line spacing, as well as the spacing between
individual entries in the reference list (see Fig. 21).
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g :E' 53

Formatvorlage Sndem

Eigenschaften
Mame: EndMote Bibliography
Formatvarlagentyp: Verknopft (Absatz und Zeichen)
Formatvarlage basiert auf: I standard

Formatvarlage fir folgenden Absatz: | 128 EndMote Bibliography

[

Farmatierung

TUM Meue Helvetica 55|E| 11 |E| F K

E = =

=

Automatisch |E|

£= 3=

[
=3
Il lh
3£
Il lh

Beispieltext Beispieltext Beispieltext Beispieltext Beispieltext Beispieltext Beispieltext
Beispieltext Beispieliext Beispieltext Beispieltext Beispieltext Beispieltext Beispieltext
Beispieltext Beispieliext Beispieltext Beispieltext Beispieltext

Schriftart: (Standard) TUM Meue Helvetica 55 Regular, Rechtschreibung und Grammatik nicht profen
Zeilenabstand: einfach, Abstand
Mach: O Pt., Formatvorlage: Verkndpft
Basierend auf: Standard
|:| Zum Formatvorlagenkatalog hinzufdgen |:| Automatisch aktualisieren

@ Murin diesem Dokument () Meue auf dieser Vorlage basierende Dokumente

ok | [ Abbrechen

L. "

Figure 21: Adjusting style sheets in Word

4.7 The Travelling Library

A Travelling Library is created as soon as the first source is inserted into a text document with End-
Note. The Travelling Library contains the bibliographic data of all sources cited in this Word docu-
ment, with the exception of the fields Notes, Abstract, and Research Notes.

A Travelling Library can be exported to EndNote by other EndNote users from the Word document.
If these datasets are then changed in EndNote, the changes are also displayed in Word. The pre-
requisite for all updates in Word is always that the EndNote Library used is opened. Otherwise, the
data stored in the Travelling Library will be used for updating.

When importing a Travelling Library, the datasets are checked for duplicates.
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4.8 Showing Cited References in EndNote?
File Edit References Groups Library
EndNote creates a temporary folder with the name of the Word
file (Fig. 22). This can only be seen as long as the Word docu-
ment is open and contains all sources cited up to this point.

© Sync Configuration

 All References
“B Dokument1

£ Recently Added
& Unfiled

4.9 Faster Speed in Word — Instant Formatting

If you notice that it takes particularly long for Word to insert new
references, temporarily disable the Instant Formatting feature
while working on the document. In the EndNote menu in Word, W Trash

select the button Instant Formatting is On and disable instant

formatting. Additional settings for instant formatting can be Figure 22: List of cited references
made in the EndNote Preferences in Word under Preferences

> Tab General. In order to format citations and reference list at a later time, enable this feature
again.

5 Creating Bibliographies by Keywords, Authors or Years
To create bibliographies by different criteria such as keyword, author or year, select Tools - Sub-
ject Bibliography in the menu.

In the Subject Fields dialog box, select the criterion or criteria by which the list should be sorted.

If you wish to obtain a list sorted by author, it is possible to have each author displayed individually
(List each author separately, see Fig. 23). This means that works by more than one author are
listed under each author name and thus multiple times in the list. Then click on OK.

Subject Fields %

Selected Fields: Select All
Reference Type _
Author " i Clear Selection(s)
Year

Title E

Secondary Authaor

Secondary Title

Flace Published
Publisher

Volume

Mumber of Volumes
Number

Pages

Section

Tertiary Author
Tertiary Title
Edition

Diate oK
List each author separately I

C |
o In other fields, list each entry that is separated by slash, carriage
return or line feed. {(Keywords entries are always listed separately.) Help

Figure 23: Creating reference lists by keywords, authors or years
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In the following dialog window, all entries based on the criterion are listed and the respective
amount of found references are displayed.

If you, for instance, choose a list to be sorted by keywords, all keywords are listed here with the
corresponding number of titles (Fig. 24).

Choose Select All if you want a complete list, or mark all the terms you wish to include by clicking
on them. Then click on OK.

-
|

Subject Terms

Selected Terms #Records = Select All
ditory i ]
FHeTery image -'=| Clear Selection(s)

.
|

2%

auditory-cortex
Australopithecus afarensis.
autocorrelation

Backpack flap (45)

Backpack type container (30)
Bacteria

bats

behavior

big brown bat

Biology

Boreholes

breast cancer

BULLDOG BAT

cancer OK

d -
0 Term(s) Selected

R - )

I S S

Figure 24: Selecting keywords for reference lists

Your bibliography will be created and displayed in a preview window (Fig 25).
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Subject Bibliography - Sample_Library_X5.enl

Output Style:| APA 6th V] [ Layout... H Terms...

REFERENCE LIST: =

acoustic interference (1)

Chiu, C., Xian, W., & Moss, C. F. (2008, Sep 2). Flying in silence: Echolocating bats cease vocalizing
to avoid sonar jamming. Paper presented at the Proceedings of the Mational Academy of
Sciences of the United States of America.

Ad Reinhardt (1)

Reinhardt, A. (1960-61). Abstract Painting (pp. Black canvas). New York: Museum of Modern Art.

Antarctica (1)

Whitney, J. R., Billoski, T. V., & Jones, V. R. (1997). Evidence for Triceratops in Antarctica. In T. V.
Billoski (Ed.), New Directions in Faleantelogy (pp. 24-27). Mew York: Academic Press.

Anthropology, Prehistoric (1)

Print Preview... ][ Print... ][ Save... ][ Close

Figure 25: Preview for the reference list by keywords

For each keyword, a number in parentheses will show you how many corresponding titles there are
in your library. Then corresponding references are listed. You can make a few changes to the lay-
out using the Layout button. In the drop-down menu Output Style, you choose the citation style in
which the list should be displayed. Or you can once again hide or show additional keywords using
the Terms... button.

Decide if you want to print or save the list.

6 Changing and Creating Citation Styles

EndNote offers a variety of different citation styles (Output Styles). These can be found in EndNote
via the menu Tools = Output Styles - Open Style Manager. There you will find a selection of all
available styles offered by EndNote. More styles can be found at: http://endnote.com/down-

loads/styles.

In the Style Manager, you will find a preview window, below which the selected citation style is dis-
played (Fig. 26, 1). You might have to change the view to preview using the button Style Info / Pre-
view (2).
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Tools Window Help

Name Category "
[] Annals Behavioral Med Psychology

[ annals Clin Micro Anti Microbiology

[] Annals Internal Medicine Internal Medicine

[] Annals of Oncology COncology

] annotated Generic

APA 6th Psychology, Multi-disciplinary

[[] APA &th - Sentence Case Psychology

(] APa 6th (sections) Psychology

] apasthcy Psychology

[] aPA sth-Annotated Psychology

(] aPa sth-full name Psychology

(] apa 7th Psychology, Multi-disciplinary v

Get More on the Web... Mark Al @k All F@ "
4 Less Info: a Style InfoPreview

Billoski, T. V. (1992). Introduction to Paleontology (6th ed.). New York: Institutional Press.

Morehouse, 5. |, & Tung, R. 5. (1993). Statistical evidence for early extinction of reptiles due to the
K/T event. Journal of Paleontology, 17(2), 198-209.

Schwartz, M. T., & Billoski, T. V. (1990). Greenhouse hypothesis: effect on dinosaur extinction. In B. T.
Jones & N. V. Lovecraft (Eds.), Extinction (pp. 175-189). New York: Barnes and Ellis.

showina 500 Af SO0 Aottt chuleac

Figure 26: Output Style Manager

If you cannot find a suitable style either here or on the EndNote page, you have the option of cus-
tomizing an existing style or creating a style yourself. We recommend selecting and customizing a
style that is as similar as possible, as creating your own style requires a great deal of work.

If you wish to customize a style, select it in the Style Manager and click Edit to change it (3). The
Style editor will open (Fig. 26).

The citation style defines what a citation should look like in the text (Citations, 2) or in the footnote
(Footnotes, 4) and how the reference is displayed in the reference list (Bibliography, 3). Depending
on whether it is a footnote style or an author-year style, make the settings either under field 2 or 4.
Field 1 contains general information, such as how page numbers and journal titles are displayed
and whether a reference list is created for each chapter or for the entire document. Section 5 (Fig-
ures & Tables) determines how figures and tables are displayed. Since this function is no longer
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maintained by EndNote, we recommend that you do not use it, but instead use the original Word
features.

File Edit Tools Window Help

Plain Font Plain Size | |

- About this Style
.. Punctuation

File Mame: APA 6th

- Anonymous Works Full Name:
- Page Numbers |APA 6th - American Psychological Assodation 6th Edition
- Journal Names
. Cilegory: |PS\,|'I:hD|UQ‘1". Multi-disciplinary
- Sections
). Citations Publisher: |Ameri-:an Psychological Association (APA)
- Templates URL: |t/ apa.org

- Ambiguous Citations

- Author Lists Donnerstag, 11. Februar 2021, 14:22:40

- Figures
. Tables
.. Separation & Punctuation

. huthor Mame ed: Mittwoch, 8. Mai 2019, 13:27:16
- Mumbering Comments and limitations:
... 5ort Order - . - -
e hagraoy This style is based on the Publication Manual of the APA, 6th ed. &3
- Templates
. Field Substitutions The APA style is a very complex style. EndMote can handle most of the
. Layout reguirements of this style, but EndMote does not include the full spectrum of
.. Sort Order rgference types that are described in the APA manual. If you are citing a
- Categories ce type that is not included in EndNote, you should consult the APA
- Author Lists . You may need to add or madify your own reference types, if so you can
""‘:;_thLN:mE follow the instructions in the help file under "Adding and Deleting Reference
ITar LISES n
.. Editor Mame Types.
- Title Capitalization A A A
S —— The Report reference type is designed to work with reports downloaded from the
. Templates Internet. Print reports require a different format.
.. Field Substitutions
.. Repeated Citations For Podcasts, the APA format requests that the Producer field be listed first in lieu
- Author Lists {author” field. To make sure that the producer is formatted correctly the
- Author Name I need to enter a name as:
... Editor Lists
 Editor Name WVan Nuys, D. J. (note the two commas)
.. Title Capitalization
l3 Figures & Tables

scribed interviews, APA requires the full name of the interviewer in a first
hen last name farmat. To ensure that the name formats correctly, enter it
as shown below:

Figure 27: Output Style editor

6.1 In-Text Citations and Footnotes

In the Citations (2) or Footnotes (4) area (Fig. 26) on the left in the navigation, select the item Tem-
plates to specify the information in the text or in the footnote. In the citation style, all fields available
in EndNote can be used, such as the fields Author, Title, Year, etc. In addition to the contents of
the database fields, you can also use punctuation marks, letters and special operators. Database
fields and operators can be found via the Insert Field button (Fig. 28). If, when using the Insert
Field feature, you were to insert e.g. the field Author, it would not be the word author, but rather the
content of this database field that is displayed in the citation. Punctuation marks separating each
piece of information are entered by hand.
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A A o1
AMA Bl

File Edit Tools Window Help

: 1

Plain Font v PlainSize v | B I Q P AT A Z . Asc
About this Style A In-Text Citations
Punctuation In-Text Citation Template

Anconymous Works

Insert Field »
Page Numbers
Journal Names
Sections Citatior |(Author, -|Year|,®°p.
Citations App.°Cited-Pages|)

Templates
Ambiguous Citations
Author Lists

Author Name

Citatior Author (Year) Author®(|Year|,®p."pp.
°Cited-Pages|)

Figure 28: Customising in-text citation

It is important to remember that it is still possible that a field has no content. This could cause two
punctuation marks to follow each other, or leave a piece of information such as p. for the page ref-
erence without a subsequent page indication. To prevent this, there are special operators with
which text elements can be linked to the content of a field. Details like p. or preceding punctuation
are then displayed only if there is also a page number.

Link Adjacent Text operator

The Link Adjacent Text operator (Fig. 29) helps to link text elements and field content. The text ele-
ment is displayed only if the database field also has content. In Fig. 28 this operator is represented
by a superscript circle symbol. Likewise, punctuation marks are linked with their subsequent ele-
ments. A Link Adjacent Text operator always sets a blank space automatically. The Link Adjacent
Text operator can be found e.g. between the indication pp. and the field Cited Pages. Blank spaces
are represented by a simple dot at the center of the line height (following e.g. the comma after the
author's name).

If the linked text is the same as the name of the field, e.g. after the editor the word “editor” should
appear, the text will be put into back quotes “editor’.

Forced Separation operator

If the content of a field is missing, there are pieces of text and characters in the immediate vicinity
of this information, which should also not be displayed, while all other information should be given
as normal. A definition for an in-text citation therefore contains a subdivision into sections of mean-
ing. To show EndNote these sections, the operator Forced Separation (vertical bar) is used.

If EndNote now encounters a forced separator when reading this definition, it first checks whether
the following database field has any content. If this is the case, the citation will be written on with-

out displaying the operators. If the database field is empty, EndNote skips all information until the

next forced separator and only then continues to write. To stay with the example of the page refer-
ence in Fig. 28, after an empty Cited Pages field, the entire content between the preceding forced
separator and the following forced separator would be ignored, while the closing parenthesis after
the forced separator would be displayed again.

26 /42



University Library m
Technical University of Munich

Singular/plural operator

So far, the indication p.1pp has remained unexplained. This feature can be used to make different
textual statements for singular or plural. Depending on whether the linked database content con-
tains one or more pieces of information, either the singular or the plural version is displayed. This is
especially used in English citation styles for editors’ and page details. If there is a single editor, this
is often indicated by (Ed.). If there are several, the specification is (Eds.). The singular version al-
ways precedes the singular/plural operator (circumflex), while the plural version is given behind it.

Formatting
If one piece of information is to be given a particular format, e.g. printed in italics, highlight the re-
spective area and click on the appropriate formatting symbol at the top (Fig. 29).

APA 6th

File Edit Tools Window Help

Plain Font Plain Size |

- About this Style ~ In-Text Citations
- Punctuation In-Text Citation Template End of Paragraph

- Anonymeous Works | st e I Tab

- Page Numbers

F d5S ti
- lournal MNames orced separation

- Sections Link Adjacent Text
—|- Citaticns Singular/Plural

... Templates :

: Cited Pages

g----AmhiguuusCitatinns Citation - Aut
i Author Lists Author

Aurklme hlame =

Figure 29: Operators for the definition of citation styles

In the section Citation = Author Lists, you can specify how to proceed with several authors.
Should all or only the first x authors be named? And by which type of punctuation should several
author names be separated from each other?

In the section Citation - Author Name, you specify how the author names should be displayed.
Should first and middle names be mentioned? Should they be written out in full or abbreviated with
initials? And in what order should they be named?

In the section Citation = Sort Order, you can specify the order in which the sources are given if
you name several sources in one place.

6.2 The Entry in the Reference list

In the Bibliography section, select the item Templates to define sources in the reference list (Fig.
30). Define all document types (Reference Types) that you use in your work. To define a document
type, select it in the Reference Types field (2). An empty field for the selected document type is dis-
played.

27142



University Library
Technical University of Munich

TUTI

Use the Insert Field command (top right) to insert all the fields you need. Create your definition ac-
cording to the description in chapter 6.1.

File Edit Tools Window Help

Plain Font

- About this Style
- Punctuation

Plain Size |
- Bibliograph

InsertField »

- Anonymous Works
- Page Numbers ~
. Journal Names Generic |Author.-(Year).-Title|®(Subsidiary-Author,®Trans.)|.
- Sections °In|°Secondary-Author®(Ed.),*(Eds.), | °Secondary
=- Citations Title|®(|Edition®ed.,-Vol.°Volume, -pp.°Pages|)|.°Place
- Templates Published|:°Publisher|.°(" Reprinted:from:” °Reprint
- Ambiguous Citations Edj_tj_on) I .
- Author Lists
hD'r‘_]ame Audiovisual Material Author.-(Year).-Title|.%Series-Title|°[Type]|.°Place
A imbering Published|:°Publisher|.
> Order
- Bibliography - . . . . -~
- Templates Bill Title,-Bill-Number|,®Legislative-Body|,°Code-Volume® Cong.
Field Substitutions °Rec.” - |°Code-Pages®|-§°Code-Section- | (Year)| - (History)|.
- Layout
. Sort Order Blog Author.-(|Year|,°Last-Update-Date|).-Title-of -Entry|-
. Categories [Description]|.-Type-of-Medium|®" Retrieved-from" °URL
- Author Lists
- Author Name Boock  Author.-(Year).-Title|-(|Translator,®Trans. |°Editor®Ed.
- Editor Lists y “Eds.|-Edition®ed.|°Vol.°Volume|)|.°Place-Published]:
TR °Publisherl|. hd

Figure 30: Defining the specification of different document types in the reference list

You also have additional options for the reference list in which you can specify how authors' and
editors’ names are to be displayed, how the reference list should be sorted, and the like.

6.3 Capitalization in the Reference list

You may have noticed that there are databases that import titles or authors in uppercase letters. If
you want the titles and authors to be consistent in your reference list, there are several ways to
achieve this.

6.3.1 Capitalization in Titles

File Edit Tools

Window Help

This feature changes the case of titles for all cited Plain Font Plain Size

references. It does not affect the view in End- "":“::m:m “
Note, but only the output in the reference list.

- Numbering
- Sort Order

—- Bibliography

Title Capitalization
(®) Leave titles as entered
(O)Headiine style capitalization

To do this, edit your citation style > Menu Tools O Sentence style capitalization
- Output Style = Open Style Manager. Choose

your citation style and click Edit.

- Templates

. Field Substitutions
- Layout

- Sort Order

- Categories

. Buthor Lists

- Author Name

- Editor Lists

- Editor Name

™ Title Capitalization

Select whether the title should be specified in the o Footnotes
reference list as it was entered in EndNote, in the - Templates

.. Field Suhstitutinns

Under the heading Bibliography you will find the
item Title Capitalization (Fig. 31).

Figure 31: The capitalization in the citation style
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headline style (all words capitalized except for articles and prepositions) or in the sentence style
(first word in uppercase, otherwise only uppercase nouns).

6.3.2 Capitalization of Author and Editor Names

You can indicate directly in the citation style how author and editor names should be displayed.

To do this, edit your citation style > Menu Tools -2 Output Style = Open Style Manager. Choose
your citation style and click Edit.

Under the headings Citations, Bibliography, and Footnotes you will find the items Author Name and
Editor Name.

Use the drop-down menu Capitalization to choose how the names appear in the reference list, in-
text citation, or footnote (see Fig. 32).

File Edit Tools Window Help

Plain Font Plain Size
- About this Style ~ Name Format
- Punctuation
.. Anonymous Works First author: Jane Smith w~
- Page Numbers Other authors: | John Doe <
Jourr‘lal Names Capitslization: |AsIs w
.. Sections —
- Citations [ capitalize
- Templates — All Uppercase
-- Ambiguous Citations nitas: Small Caps
.. Author Lists Use initials only for primary authors with the same name
- Author Name
.. Nurnbering Consecutive Citations by the Same Author
- Sort Order [ Omit repeated authors (e.g. Smith 1999, 2000)
|- Bibliograph
Te?‘n pTat);s Separate these dtations with: |,
- Field Substitutions [JDon't omit authors from ditations that have suffixes

[

Figure 32: Setting the capitalization of author names

7 Collaboration and Synchronization with EndNote Web

EndNote Web is a web-based reference management program that enables location- and com-
puter-independent work and collaboration. TUM members can use EndNote Web both in conjunc-
tion with EndNote Desktop and without a desktop version.

7.1 Activating EndNote Web

If you have already installed EndNote Desktop, you can, as long as you are connected to the Inter-
net, create your EndNote Web Account directly from within EndNote Desktop. To do this, go to the
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item Preferences in the Edit menu, go to Sync and click on the button Enable Sync. Follow the in-
structions. Create your account with your TUM e-mail address. Alternatively, you can go there via
Library > Sync or click on Sync Configuration on the left in the program.

In EndNote Web, you also have the option to download the EndNote Web plug-in, which helps you
to capture web pages quickly.

If you already have an EndNote Web account when installing EndNote Desktop, you can also in-
corporate it directly at that point.

In order to use EndNote Web without EndNote Desktop, go to the Web of Science database, follow
the link to EndNote in the Tools menu and create an EndNote Web account using your TUM e-mail
address (Fig. 33).

WebofsScience  InCites  Journal Citation Reports  Essential Science Indicators  EndNote  Publons  Kopernio  Master Journal List Signin v  Help v  English +

Web of Science (> Clarivate

Searches and alerts »  Search History  Marked List

1,2021 at 23:00 GMT.

It
o Kopernio

Publens PAUCLYS IS Click here to access the preview @)

Web of Science will undergo scheduled maintenance from March 1, 202
During this time, access may be intermittent. We apol

Select a database | Web of Science Core Collection -

Figure 33: Link to EndNote Web in the Web of Science

7.2 Synchronization between EndNote Desktop and EndNote Web

You can transfer data from your computer to your EndNote Web account as well as, conversely,
copy it from your EndNote Web account to your computer.

If you want to synchronize data between different devices, synchronization will always occur via
EndNote Web. The data transfer is triggered by the end device in use.

All references including full texts, Group Sets and all types of groups are synchronized. Group
Sets, Smart and Combined Groups are not displayed in EndNote Web, however, after the synchro-
nization to another end device they reappear in EndNote.

Since everything is always transferred during synchronization, it is advisable to create one single
EndNote library in total. If you work on several projects, it makes sense to organize the projects us-
ing Group Sets and groups.

In addition to synchronization between your own devices, groups and libraries can also be shared
with other EndNote users. What is shared varies. Here is an overview (Abb. 34):
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EndNote Desktop Shared Shared

Online Group Library

References 4 v v v
Custom Groups v i v v
Smart Groups X v X v
Grod | x| v x| v
Group Sets X v X v
PDFs v v X v

Figure 34: Overview on synchronization and sharing options

7.3 Sharing a Group

As with the Custom Groups in EndNote Desktop, you can also create groups here. You can share
them with up to 1,000 other EndNote Web users, to whom you individually assign either read-only
or read and write permissions.

To share a Group with others in EndNote Desktop, (from EndNote X9 onwards)

1. go with your cursor to the group you want to share and right-click to open the context menu.
Choose Share Group.

2. in section Invite More People, insert the e-mail addresses of the people you want to share your

group with.

for each person, choose whether they shall have read-only or read and write access.

4. you may enter a personal note to the recipient in the field Add A Message.

w

The e-mail address does not have to be the one the other person registered their EndNote Web
account with.

To share a group with others in EndNote Web,

1. goto Manage My Groups in the Organize menu,

2. create a new group or select an already existing group whose entries you wish to share and
go to the Manage Sharing button.

3. Now add collaborators and assign the desired editing rights. To add collaborators, you need
the e-mail address with which the person created their EndNote web account. Note, however,
that you cannot share file attachments (e.g. PDFs).
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Your shared groups are displayed as such in your own library af-
ter synchronization (see Fig. 35) while a shared library appears as
a new library for the others (see Chapter 7.4). Groups others

Vv Paleontology

2% Earth Studies

shared with you are displayed in your EndNote Desktop under the @Eocene

heading Groups shared by others. First the e-mail address of the @ Eocene Fossils
group’s owner is displayed, then the name of the group (s. Fig. At Excavation

36). The name is linked to the shared group in EndNote Web.

Clicking on the title will open the group in EndNote Web. How- Figure 35: Displaying shared

. . groups in EndNote Desktop
ever, you will no longer see in EndNote Desktop how many refer-

ences are stored in the group or which references are included.

v GROUPS SHARED BY OTHERS

@\ veronika.reinertshofer@ub.tum.de, Fossils

Figure 36: Displaying groups others shared with you in EndNote Desktop

7.4 Sharing an EndNote Library

You can share your entire EndNote Library with up to 100 other EndNote Web users. References,
full texts and groups are shared. Up to EndNote X8, all collaborators have full editing rights. From
X9 onwards you can also assign a read-only right.

To invite others to share your library, open the library EN Sharing x
in your desktop version and click Share in the File [Find Peosie \
menu. In the following dialog box, enter the e-mail ad- sharnguits pemsson | status

Lea Neubauer Read & Write Member -3

dresses of all persons with whom you wish to share
your library (Fig. 37). This does not have to be the e-
mail address with which the other person created their
EndNote web account. Furthermore, you define
whether the person should have read-only or read and
write access. Invitees receive an invitation via e-mail,

which they must accept before they can access your IE;M‘:;‘ separated by commas
library.

o permisin:
As long as the invitation has not yet been accepted, Read B i

Add a messg Read Only
the status will be indicated as Pending, once the invi-
tation has been accepted it will change to Member.

You can share one library of your own, but you can

use any number of other libraries to which you have
been invited to by others. To edit someone else’s li- You are sharing your library with 1 people out of a possible 100.

brary, choose the command Open Shared Library in Figure 37: Inviting other EndNote users to a
the File menu in EndNote. Depending on your rights, shared library

32/42



University Library
Technical University of Munich

TUTI

you can now either read or read and edit the library as usual.

Libraries shared with you are only visible in your desktop version, not in your EndNote web ac-

count.

Changes made in a shared library can be tracked via the Activity Feed (see Fig. 38). The last 500
changes are displayed.

File Edit ences Groups Library Tools Window Help

Sync Status

veronika.reinertshofer@ub.tum.de Sync Status

& Sync Status

[ All References 7
L Recently Added 0 Sync Details
Last sync: Thursday, March 11, 2021 at 14:29:40 PM +0100

& Unfiled Sync status: All changes have been sent.
W Trash 2 Error code:
TS Error message:

Local Library

® New Group From Groups Library name: sample_library x5 (2)

“ New Group Set References: 189

Groups: 10
v Paleontology Group sets: 5
Attachments: 113
A Farth Studies Online Library

Account email: veronika reinertshofer@ub.tum.de

Serial number: 3092076118 (Premium until February 16, 2023)
References: 189

Groups: 10

Group sets: 5

Attachments: 104 (60.84 MB)

Limits
> Abstract Art 7 Number of references: 1000000 (999811 can still be added)
Number of groups: 5000 (4990 can still be added)
v FIND FULL TEXT Number of group sets: 5000 (4995 can still be added)

Attachment storage: Unlimited

v New Group Set

Vv GROUPS SHARED BY OTHERS

Figure 38: Activity Feed

7.5 CWYW for EndNote Web

In the Cite While You Write Preferences, choose
whether to allow CWYW to access EndNote Desktop
or your EndNote Web Library. In the tab Application,
choose EndNote online instead of EndNote and con-
firm with OK (Fig. 39).

7.6 Collaborative Use of the EndNote Li-
brary with the Desktop Version

An EndNote Library is not designed to be edited by
more than one person at a time. Even if the file is
stored on a shared drive, it can only ever be edited by
one person. For all others the file is locked. Even a
read-only copy cannot be opened in this case.

Synced on Monday, March 08, 2021 at 0!

Synced on Tuesday, March 02, 2021 at 10:0

@ Veronika Reinertshofer created a new Group Set “New Group Set”

Synced on Tuesday, March 02, 2021 at 09:45 AM
Veronika Reinertshofer added 21 attachments

E Veronika Reinertshofer modified 5 references

E Veronika Reinertshofer added 21 new references

Synced on Monday, March 01, 2021 at 09:01 AM

@ Veronika Reinertshofer created a new Group Set "New Group Set”

Synced on Wednesday, February 24, 2021 at 03:47 PM

@ Veronika Reinertshofer deleted the Group Set "BA”
(® Veronika Reinertshofer deleted 2 Groups
Synced on Monday, February 22, 2021 at 03:21 PM
Veronika Reinertshofer added 1 attachment
B Veronika Reinertshofer modified 1 reference
Synced on Monday, February 22, 2021 at 01:42 PM
E Veronika Reinertshofer moved 12 references to the Trash
Synced on Monday, February 22, 2021 at 01:26 PM

Veranika Reinertshofer added 52 attachments

2 Veranika Rainartshnfar madified 2A raferencee

EndMete 20 Cite While You Write Preferences

General Keyboard Figures and Tables Application

Select the Cite While You Write application

Refresh status

@ Veronika Reinertshofer created a new Comba Group “New Group From Groups”

Application: | EndMote

Lv3

EndMote

EndNote online

https:/fmy.endnote. com

veronika.reinertshofer @ub, tum, de

TERBEREE

Abbrechen

Hilfe

Figure 39: Cite While You Write Preferences in

Word
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However, the following solution would be conceivable: There is a team member who has stored
and maintains the EndNote Library locally on their computer or drive. They save a read-only copy
of the library on the shared drive for all colleagues to view and regularly replaces it with the up-
dated file. The team members can open the read-only file simultaneously and are able to search in
it, create bibliographies, copy datasets, and cite in Word.

7.7 Compatibility with Programs like Evernote, Scrivener, etc...

In contrast to Microsoft Word and also the OpenOffice Writer for Windows, there is no Cite While
You write plug-in (CWYW) for other programs. If you work with another program such as Scrivener,
you have the following options:

If you would like to add a source to your text, mark the corresponding entry in EndNote and copy it
into your text via Ctrl+C/Ctrl+V. In your text-processing program, the citation will look like this: {Au-
thor's Last Name, Year #EndNote ID}. Once you have finished writing your work and inserting all
the sources, save your text as an .rtf or .odt file.

You can then feed them into EndNote via the menu Tools 2 Format Paper. A dialog box opens in
which EndNote displays all the citations it can match (Fig. 40). Use the Output Style drop-down
menu to specify in which citation style the citations and reference list are formatted. Then click on
Format and select location, file format and file name.

The temporary citations in curly brackets are replaced and the reference list is created. Unlike in
Word, this reference list is not automatically updated when you insert a new reference, since it con-
sists of static text, not active field functions. If you want to add or change citations at a later date,
please use your original text, which still contains the citations in curly brackets, otherwise you will
be provided with a second reference list when reformatting. Adapt this text and format the docu-
ment again.

34 /42



University Library
Technical University of Munich

% Youl Bt
Matches |
1 Yovel, 2008 #55
1 Reinhandt, 1960-61 #53
1 Tumhouse, 1987 #26
1 Yovel, 2008 #55
1 Reinhardt, 1960-61 #53
1 Tumhouse, 1987 #26
Lookup [ Scan Mext... ] [ Rescan
Shaw
Matched Citations [
Unmatched Citations 0
Ambiguous Citations i}
Cutput
Output Style: |APA 6th ']
Start Bibliography numbering with: |1
Format... ] [ Close ]

Figure 40: Zitation und Literaturverzeichnisse in .rtf- oder. odt-Dateien formatieren

8 Manuscript Matcher — How Do | Find an Appropriate

Journal for my Article?

Via the EndNote web account, EndNote allows you to search for journals appropriate to the con-
tents of your article, to which you can then submit it. This feature is called Manuscript Matcher. You
can find the feature in your EndNote Web Account via the menu Match (Fig 41).

© clarivate | EndNote

My References Collect Organize Format Opticns Downloads

Figure 41: Manuscript Matcher in EndNote Web
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There you enter the title and abstract of your article. Including your references is not mandatory,
but allows a much better search result. If you have collected your references in a group in EndNote
Web, select this group in the field References (Fig. 42).

2 clarivate | EndNote

Clarivate Analytics

Meine Referenzen Erfassen Organisieren Format  Ubereinstimmung  Optionen Herunterladen

Suchen Sie nach den am besten zu Ilhrem Manuskript passenden Zeitschriften powered By web of science

Geben Sie Ihre Manuskriptdetails ein:

*Titel:

- Geben Sie Thren Titel hier ein

*Abstract:

- Geben Sie Ihr Abstract hier ein

*erforderlich

- Referenzen:

33 Zitate von EndNote 20 sind in dieser Suche enthalten

=)
3

fiigen von Referenzen konnen w

Zeitschriften finden >

Figure 42: Manuscript Matcher — Entering details of the article

From EndNote X9 on, you find this function in EndNote desktop and Word as well.

EndNote Desktop: Menu Groups > Manuscript Matcher (For this function to be active you need to
have selected a group.)

Word Add-in: EndNote toolbar > Manuscript Matcher (see Fig. 43)

Starting the Manuscript Matcher from EndNote desktop or Word, the references from the selected
group or the Word document are automatically transferred.

Datei Start Einfiigen Entwurf Layout Verweise Sendungen Uberpriifen Ansicht Entwicklertools Add-Ins

53 EN, Go to EndNote Style: |APABth - i‘& Categorize References ~ Export to EndMote = e

. E’,“Edit&ManageCitation[s} LE,[UpdateCitationsandEibliography Instanth-rmattingisOff' I‘UﬂﬁManuscriptMatcherl
nse

Help
Teifem= E‘;;; Edit Library Reference(s) B2, Convert Citations and Bibliography ~ _.=_ Preferences

Citations Eibliography P} Toaols
Figure 43: Manuscript Matcher in Word
On the basis of the title, the abstract and possibly the sources, the Manuscript Matcher searches

the WeI?_ of48£{:ience for journals in which similar articles are published. The result might appear as
in e.g. Fig. 44:
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© clarivate | EndNote

Meine Referenzen Erfassen Organisieren Format Ubereinstimmung Optionen Herunterladen

Suchen Sie nach den am besten zu lhrem ManuskKript passenden Zeitschriften powered 5y web of science
8 Ubereinstimmende Zeitschriften

U TITE G EREL R TR e Alle erweitern | Alle reduzieren

Ubereinstimmungstrefferquotes JCR Impact Factor Zeitschrift Ahnliche Artikel l)
Aktueles Jahr | 5 Jahre
M | Q 2392 2749 & ECOLOGY AND EVOLUTION 0 War das hiffeich? [ Avsenden>> |
vV JA X HEN Zeitschriftanangaben >>
Rangliste der wichtigsten Schliisselwirter @ JCR-Kategorie Rang in der Kategorie Quartil in der Kategorie a
» E’ ECOLOGY 71/169 Q2
eccupancy madeling [ ]
bat flight activity ]
EVOLUTIONARY BIOLOGY 28/51 Q3
site ocoupancy |
bat resaarch 1 !’ Herausgeber:
111 RIVER ST, HOBOKEN 07030-5774, N1
flight activity levels |
ISSN: 2045-7758
EISSN: 2045-7758
> 2379 281 PEERJ 0 War das hilfreich? [ Absenden>> |
: v JA X HEN Zeitschriftenangaben >>
* Il 2878 3.419 ECOSPHERE 0 War das hilfraich?
: v JA X NEN Zeitschriftenangaben >>
> - 4711 5278 BIOLOGICAL CONSERVATION 1 War das hilireich?
. " ¥ JA X NEIN

Zeitschriftenangaben >>

Figure 44: Journal recommendations in the Manuscript Matcher

You will receive up to ten suggestions. For each journal, you can see how well keywords in your
paper coincide with the journal’s content (1), the Impact Factor (2), and the specialist area this jour-
nal can be associated with (3). You will receive information about the publisher of the journal (4), a
link to the homepage where you can find further information (5), and a direct link to submit your ar-
ticle to the respective journal (6). In Fig. 42, you can also see that Open Access journals are
marked as such (7). You can find a video about the Manuscript Matcher here:
https://youtu.be/rtOrTOwemrl.

Please note that this does not guarantee that your article will be accepted.

9 Further Import Options

In addition to what the EndNote Introductory Course has already shown as options for importing
preferences into EndNote (manual, export from the online catalog, export from databases, online
search via EndNote), there are further import options. For example, Endnote offers a bookmarklet
to quickly add Internet sources, while Google Scholar provides a special download link for the im-
port into Endnote.
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9.1 EndNote Capture Bookmarklet

The EndNote Capture bookmarklet allows you to capture Internet sources. The bookmarklet can
be found in your Endnote Web Account in the Download menu. Drag and drop the bookmarklet
Capture Reference into the toolbar of your browser (Fig 45).

2 EndMote by +

« ¢ @ © & nhitpsy/www.myendnoteweb.com/EndNoteWeb.htmi?func=downloadinstallers&cat=download

@ Erste Schritte .\ums:halt @CDI ‘5

© dlarivate | EndNote

My References  Collect  Organize  Format  Match  Options
Cite While You Write™ Capture: Capture Reference
Find out why EndNote is the industry leader in bibliographic formatting. To install the Capture tool, just drag the Capture Reference button to your

Bookmarks bar (also known as "Favorites Bar" or "Bookmarks Toolbar"). In some

Download our patented™ Cite While You Write tool to insert references, and format browsers, you may need to right-click and select "Add to Favorites" or
citations and bibliographies automatically while you write your papers in Word. "Bookmark This Link."
See Installation Instructions and System Requirements. To use it, browse to a page you like and click the Capture Reference button in

the Bookmarks bar. The Capture Reference window will open. Follow the

o Download Windows with Internet Explorer plug-in instructions in the window.

o Download Windows MSI for mass program installation
e Download Macintosh

Figure 45: Setting up the EndNote Capture Bookmarklet

For example, if you want to save a website as a reference, click on the bookmarklet in your
browser. The following window will open (s. Fig. 46):

Go to EndMNote Closefx]

s

Capture New Reference

@ my.endnote.com © EndNote
Bibliographic Fields | Optional Fields

m

Groups: Add or remove
Bibliographic Fields: At least one of the fields must be filled out.
Reference Type:  Web Page -

Author:

Use format Last Name, First name. Enter each name on a new line.

Title: UniversitA=tsbibliothek der TUM | Die Homepage der Uniw
Year: nbanken
Series Editor:
Series Title:

Place Published:

Figure 46: Saving an Internet page with the EndNote Capture Bookmarklet

381/42



University Library m
Technical University of Munich

EndNote takes over the data it can find as reference. Especially with websites, this information is
often incomplete and incorrect. Therefore, check and complete the data carefully. Then choose
whether to save the reference in Endnote (Desktop) or directly in your EndNote Web account
(my.endnote.com). Click on Save To, to save the reference (Fig. 46).

9.2 Import from Google Scholar

In Google Scholar, you have the option to obtain a direct link to the import of references in End-
Note (see Fig.47).

= Go gle Scholar information literacy competency standards n
€ Articles
Any time Information literacy competency standards for higher education
Since 2018 P lannuzzi - Community & Junior College Libraries, 2000 - Taylor & Francis
Since 2017 In 1999 the ACRL Board established the Task Force on Information Literacy Competency
Since 2014 Standards and charged it to develu_p competency standards for higherleducation_ ACRL
seeks endorsement and promulgation of these standards fromprofassional and ..
Custom range... . ) ) )
¥y ©U Cited by 453 Related articles All 4 versionsCImport into EndMote) 8¢
Sort by relevance crramion] Information literacy competency standards for higher education
Sort by date Association of College, Research Libraries. - 2000 - ACRL

v YW Cited by 108 Related articles Import into EndMote 9%

Figure 47: EndNote import link in Google Scholar
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To set this up, go to Google Scholar's Settings and then to the tab Search Results. Under Bibliog-
raphy manager, and select Show links to import citations into EndNote (Fig. 48). Select EndNote
from the drop-down menu. Save the changed settings. During your next search you will see a link
below each title, which allows direct import to EndNote. Import the data just as you import from da-
tabases or catalogs, via direct import, by opening the import file directly with Endnote.

Google Scholar

#  Settings
Search results Collections
Languages
Library links ® Search articles (v include patents).
Account Search case law.
Button

Results per page

10 5 Google's default (10 results) provides the fastest results.

Where results open

Open each selected result in a new browser window

Bibliography manager
Daon't show any citation import links.
® Show links to import citations into  EndNote 5 .

Figure 48: Setting up the EndNote import link in Google Scholar

“ Cancel
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10Contact and Support

If you have any questions about EndNote, you can get help and support in a number of ways:

10.1Help from EndNote

Manual
Within the program, you can find the EndNote manual via the shortcut F1.

Technical support
You can get technical support via: https://support.clarivate.com/s/

10.2Help from the TUM

If you have questions, you are also very welcome to contact the university library: literaturverwal-
tung@ub.tum.de.

Video Tutorials and Lecture Notes
Video tutorials and scripts can also be found in our E-Course at:
https://www.ub.tum.de/en/ecourse/reference-management-with-endnote-advanced-course

TUM Citation Guide
If you have questions about citing, the TUM Citation Guide can help: https://media-
tum.ub.tum.de/1225458

Reference Management and Citation Consulting by the TUM University Library
In addition to our reference management courses, we also offer a reference management consult-
ing, where individual questions can be discussed (online, phone, in-person).

To make an appointment see https://www.ub.tum.de/en/consultation-citation

10.3 Miscellaneous

To safeguard your data, do regular backups. You have two options for this: Either save your data
in the form of a compressed library in .enlx format or export the library in .txt, .rtf, .htm or .xml for-
mat. Both options can be found in the File menu.

Connection Files, Import Filters & Output Styles
You can customize your own installed copy of EndNote according to your needs.

Connection Files*
Connection files to additional catalogs and databases can be downloaded from the EndNote web-
site: http://www.endnote.com/support/enconnections.asp

Import filters*
Downloads for additional import filters are also available on the EndNote website: http://www.end-
note.com/support/enfilters.asp
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Updates
EndNote updates are available at: http://endnote.com/downloads/available-updates

Please note that you must first uninstall EndNote before installing a newer version.

Output Styles (Citation Styles)
Additional citation styles are available at: http://www.endnote.com/support/enstyles.asp

Contact

Technical University of Munich
University Library

ArcisstralRe 21, 80333 Munich
Tel. +49 89 189 659 220
literaturverwaltung@ub.tum.de
www.ub.tum.de
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